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Complete the following information and submit this form to the Utility Releases Section by fax to 832-395-9625. 
 
DATE:  ___________________________  
 Month  Day  Year 
 
TO:  Chief Building Official 
 City of Houston 
 1002 Washington Avenue  
 

SUBJECT:  The use of temporary utilities for construction purposes and testing of equipment  

 at  ____________________________________________________________________________ . 

 Building Project Number ____________________  

I  ___________________________________________________________________________ as owner; 

I  ___________________________________________________________________________ as general contractor; 

Request the use of temporary utilities for construction and the testing of equipment. I understand that this in no way 
gives me permission to occupy or use for storage purposes any building or portion thereof unless all permits on the 
building or portion to be occupied had been inspected, approved, and a Temporary Certificate of Occupancy issued. We 
further understand that the temporary utilities may be disconnected for any violation of the Building Code. The general 
contractor and owner assume the responsibility for any violation of any city ordinance by the sub-contractor.  
 
Temporary electrical permits are in force for (3) three months (90 days). If more time is required to complete the building, 
a new application shall be submitted by a licensed electrical contractor and be accompanied by the temporary electrical 
permit fee.  
 
The undersigned hereby agrees to indemnify and hold forever harmless the City of Houston, its officers, and employees 
from any and all claims or causes of action alleged to have been caused directly or indirectly by the use of utilities for 
which this application is made.  
 
I hereby agree to abide by all provisions of the Building Code including those printed on the reverse side of this letter.  
 
Owner Signature:  ___________________________________________  Phone: ____________________________  
 
General Contractor’s Signature: ________________________________  Phone:  ____________________________  
  
 
CODE REFERENCES 
City of Houston Building Code 
 

Chapter 1 -  Section 104.12 
 Section 105.1 
 Section 105.7 
 Section 110.1 
 Section 113.1 
 
City of Houston Electrical Code  
 

Chapter 3 -  Section 306.2 
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City of Houston Building Code 

 
104.12 Discontinuation of use; notice to vacate. Whenever any building or structure or equipment located therein is being used contrary to the 
provisions of this code or otherwise is in violation of this code, the building official may, by notice to the owner or the owner’s representative and to all 
users of the structure, order that any or all uses of the structure be discontinued or that the structure, or portion thereof, be vacated within such time and 
for as long as the building official reasonably prescribes.  

If the use or occupancy of the structure creates a serious and immediate hazard to human life or to property, the building official shall order the use 
discontinued immediately and may order the structure, or portion thereof, vacated immediately.  

In the absence of a serious and immediate hazard to human life or to property, the building official shall not order a use discontinued and shall not 
issue an order to vacate until five business days after the building official has given the required notice of a right to a hearing pursuant to Section 
104.12.1 and Section 116 of this code. For the purposes of this Section,  

1.  An “owner” of a structure is the record owner(s) of the structure, according to the official public records of real property maintained by the Clerk of 
the County in which the structure is located;  

2.  An “owner’s representative” is a person whom the building official reasonably believes to be a representative of an owner;  
3.  A “use” of a structure includes its use as a residence or for any commercial purpose; and  
4. The “users” of a structure include the structure’s residential and commercial tenants but do not include customers of commercial tenants or other 

persons who have no independent right to enter the structure. 
 
105.1 Required. Any owner or authorized agent who intends to construct, enlarge, alter, repair, move, demolish, or change the occupancy of a building 
or structure, or to erect, install, enlarge, alter, repair, remove, convert or replace any electrical, gas, mechanical or plumbing system, the installation of 
which is regulated by this code, or to cause any such work to be done, shall first make application to the building official and obtain the required permit, 
and no person shall cause, suffer or permit the same to be done unless a separate permit for each building or structure has first been obtained. 
 
105.7 Placement of permit. The building permit or copy shall be kept on the site of the work until the completion of the project. 
 
110.1 Use and occupancy. No building or structure, or portion thereof such as an individual business lease space, shall be used or occupied, and no 
change in the existing occupancy classification of a building or structure or portion thereof shall be made until the building official has issued a separate 
certificate of occupancy for each space therefor as provided herein. For purposes of this section, a space means a leasehold or tenancy held or 
occupied by an individual or entity for its sole use and may include one or more rooms. Issuance of a certificate of occupancy shall not be construed as 
an approval of a violation of the provisions of this code or of other ordinances of the jurisdiction.  

Exception: Group R, Division 3 and Group U occupancies, and individual dwelling units or sleeping units do not require a certificate of occupancy. 
 
113.1 Unlawful acts. It shall be unlawful for any person, firm or corporation to erect, construct, alter, extend, repair, move, remove, demolish or occupy 
any building, structure or equipment regulated by this code, or cause same to be done, in conflict with or in violation of any of the provisions of this code.  

Where no specific penalty is otherwise provided in this code, the violation of any provision of this code shall constitute a misdemeanor punishable 
upon conviction by a fine of not less than $500 nor more than $2,000.00. Each day that any violation continues shall constitute and be punishable as a 
separate offense. Where any conduct in violation of this code also constitutes a violation of state penal law, then the offense shall be punishable as 
provided in the applicable state law. In prosecutions under this code, the various provisions hereof that are designated as an “exception” or "exceptions" 
shall not be treated as exceptions within the meaning of Section 2.02 of the Texas Penal Code, and, instead, they shall constitute defenses to 
prosecution within the meaning of Section 2.03 of the Texas Penal Code. 

 
 

City of Houston Electrical Code 
 

Chapter 3-Section 306.2 

306.2 Temporary Connections. The building official may authorize the temporary connection, with proper permits, of electrical systems or 
equipment to a source of energy or power for the purpose of testing the equipment, or for use under a temporary certificate of occupancy.  

EXCEPTION: In an emergency situation where power is inadvertently interrupted, the Building Official may authorize a temporary connection, subject to 
later permitting and inspection.  

No permit for temporary use shall be valid for a period longer than 90 calendar days. Except as otherwise provided below, at expiration of the 
authorized period, the building official shall issue written instructions to the electric utility company or other person having control of the supply of energy 
to the installation to disconnect service to the temporary installation, unless he or she has granted a permanent approval or an additional temporary 
approval. At least 10 calendar days prior to the proposed date of disconnection, the building official shall give written notice to the electric utility company 
or other person having control of the supply of power to the temporary installation and to the owner of the building, setting forth the date that the 
electricity will be disconnected unless permanent approval of the connection has been obtained or an additional permit for temporary use has been 
issued. The notice shall be posted on or in view of each principal entrance to the building for the information of all persons who occupy the building. Any 
person affected by the proposed disconnection of electricity may request a hearing on the matter. The request shall be in writing and delivered to the 
office of the Electrical Division Manager at least three city work days prior to the proposed date of disconnection. If a hearing is requested, a hearing 
date shall be set by the building official, and the hearing shall be held prior to the disconnection of the electricity, unless the person asking for the 
hearing requests a delay in that hearing. 
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